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Working With Tasks

« The previous set of notes introduced you to the Task Scheduler
In Server 2008. This set of notes will deal more closely with
creating and managing scheduled tasks in the server.

« Before you need to worry about managing a task, you
obviously need to create a task.

« There are two different ways to create a scheduled task via the
Task Scheduler: a Basic Task wizard, which provides limited
options for the scheduled task but covers the more common
options, and the regular Create Task, which exposes the full
options for a task but is not wizard driven.

« We’ll look at the Basic Task wizard first.

’
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The Basic Task Wizard

« Because you can create tasks anywhere In the Task Scheduler
Library, select the folder where the new task iIs created, and
then select the Create Basic Task action.

« The Basic Task Wizard has four configuration steps.

« The first is to give the task a name and an optional description,
which is a good idea to complete for someone just browsing
the tasks. For example, include information about what the
task does and how it is triggered.

« The next stage of task creation is to pick the trigger for the task
to execute, which can be Daily, Weekly, Monthly, a single
occurrence, every time the computer starts, when a user logs

on, or when a specific event ID is logged.
-
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The Basic Task Wizard

* Depending on the trigger selected, you might additionally be
prompted to enter a date or time for the trigger or an event ID
to trigger on. For example, select Monthly: you can configure
to run on the first Wednesday of each month via the interface.

« A screen shot of this is shown on the next page.

#
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The Basic Task Wizard

summary

Create a Basic Task

Trigger Mame: I

Action .
Description:
Display a Message login.

This is a task to display a message - it is triggered by an Administrator

Trigger: At log on; At log on of WIN-4EVID7P6TAP Administrator

Display a message; Hello Message

Action:

I Open the Properties dialog for this task when I click Finish

When you click Finish, the new task will be created and added to your Windows schedule.

Finish Cancel

CNT 4603: Managing/Maintaining Server 2008 — Part 3 Page 5 Dr. Mark Llewellyn ©




Hello Message

&
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The Basic Task Wizard

« The last configuration of the task is the actual action to
perform: elect to start a program, send an email, or display a
message.

 |If you choose to start a program, specify the executable to run
with optional arguments and a start folder.

 To send an email, complete who the mail goes to, who it
appears from, and a subject, body, attachment, and supply an
SMTP server that the mail is sent via. The attachment
capability is useful, as you can configure a report to run on a
server and then create another task to mail the report x number
of minutes after the job should have finished that creates the
report.

¢
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The Basic Task Wizard

« Finally, a summary is displayed (see page 5) with the option to
open the task properties after creation that lets you tweak the
configuration further and expose more advanced options.

e Click Finish to create the scheduled task.
e This concludes our look at the Basic Task Wizard.

« The Basic Task Wizard will normally achieve what you want
from your task 95% of the time (perhaps even higher),
especially if you go in and modify any additional settings via
the task properties after creating the task.

« However, to have full access to all task capabilities as you
create a task, use the Create Task action.

’
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E,: Server Manager

% Run only when user is logged on

When running the task, use the following user account:

WIN-4EVID7PETAP Administrator

Change User or Group...

" Run whether user is logged on or not

™ Run with highest privileges

I"| Do not store password, The task will only have access to local computer resources

[ Hidden

Configure for: | Windows Vista™ or Windows Server™ 2008

oK

Cancel

=10 x|
File Action View Help
=%
i& ?Eruer Manager (WIN-4E\ Py -y ﬁl
o' Roles
- B -
g Features General |Triggers| .Actionsl Cond'rtiu-nsl Settingsl
Diagnostics ic Task...
El Hit Configuration MName: || ’
Task Scheduler .
Author: L
9 Windows Firewal WIN-4EVIDTPETARPAdministrator ..
éﬁ .LS.-:;TEES oo Description: 2 unning Tasks
ontrol
& Local Users and Gi Account Configuration
[+] Stol
® (25 storage »
— Security options

<

2

Last refreshed at 3/16,/2011 1:23:02 PM

sl

Refresh |

l'.'""Startl J = mE ”J h, Server Manager

"ﬁ Create Task

F] mily z12pM
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Creating A Standard Task

« The Create Task action opens a blank properties dialog box
(see previous page) for a task that enables you to fill in the
details. I’ll walk you through the first five tabs that are
exposed (These are the same five tabs that are available if you
choose to modify a Basic Task).

« The General tab enables a name and description to be specified
for the task, in addition to enabling you to modify the security
context under which the task runs. (See next page.)

« By default, the security context is the user account creating the
scheduled task. You also have the options to run the task only
when the user is logged on or regardless of the user’s logon
state and whether to run the task with the highest privileges

ossible.
¢
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Creating A Standard Task

Jil

8 Create Task

General |Trigger5| A::tiurlsl Cﬂnditiﬂnsl Settirlgsl

Mame: I]

Author: WIMN-4EVID7PET AP AdMministrator

Description:

— Security options

When running the task, use the following user account:

WIN-4EVID7PETAPAdministrator Change User or Group...

f Run only when user is logged on

 Run whether user is logged on or not
" Do not store password, The task will only have access to local computer resources,

™ Run with highest privileges

™ Hidden Configure for: IWinu:In:uws. Vista™ or Windows Server™ 2008
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Creating A Standard Task

« The General tab also allows you to hide the task from normal
view, plus configure the task for Windows Vista, XP, Server
2000, Server 2003, or Server 2008.

« The difference Is that the Task Scheduler in Vista and Server
2008 has more capabilities that those in earlier OS, so If a task
runs on an older client, choose to configure for one of the
earlier OS.

« If you select one of the older OS, options that are not
compatible with the older OS are not selected/available.

« Server 2008 and Vista can run tasks that were configured for
the older OS, however, you do not see the date and time of
task creation in the Task Scheduler window. Why?

#
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Creating A Standard Task

« Because you’re viewing the Task Scheduler via Server
Manager, which locks the focus to the local server.

 However, If you run Task Scheduler outside of Server
Manager, you can connect to a remote machine to manage
tasks — thus, the need to be able to lock facilities to that of a
“lower” OS.

« The Triggers tab (see next page) enables you to create one or
more triggers that cause the actions associated with the task to
run.

« You can have multiple triggers for a task by clicking the New
button and configuring the options.

’
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Creating A Standard Task
Poeateras

When you create a task, you can specify the conditions that will trigger the task.

Trigger | Details Status

Cancel
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Creating A Standard Task

« As shown on the next page, there are several options for when to
begin the task, ranging from a simple schedule down to idle time
and user connect/disconnects.

 Most of the trigger options can be configured via the New
Trigger dialog. However, if you select On idle, access the
Conditions tab to set how long the machine need to be idle before
the trigger activates the task.

» There are also several advanced settings that enable you to have
even more granular configuration. For example, if you fire off
multiple tasks and you want to stagger then slightly, configure an
optional random offset which waits between 0 and the time
selected (30 seconds, 1 minute, 30 minutes, 1 hour, 8 hours, or 1
day) before starting the actions associated with the next task.

’
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Creating A Standard Task

B Brewtriooer

E".—

Begin the task: COn a schedule ;I
PPN O o schedule |
s At log on

At startup . .
: hronize across time zones
" One time 10n idle =

~ COn an event

At task creation/modification
—~ On connection to user session
r-

Daily

Weekly On disconnect from user session
On workstation lock

Monthly On workstation unlock

— Advanced settings

(. Delay task for up to (random delay): Il howr ;I

[T Repeat task every: Il howr ;I for a duration of: |1 day ;I

T Stop all running tasks at end of repetition duration

Stop task if it runs longer than: |3 days ;I

Expire: 3/16,/2012 ""'I I 2:31:24 PM +|| - Synchronize across time zones

Enabled

Cancel
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Creating A Standard Task

« Options exist to repeat the task at certain intervals and to stop
the actions associated with the task if it runs for longer than a
configurable amount of time. Imagine, for example, you have
a backup job than runs overnight that you schedule to start at 8
p.m. Due to the resources, the backup job that runs overnight
cannot still be running when the users come in at 8 a.m. the
next morning, so you can enable the option to stop the task if
running takes longer than 12 hours.

* You can set an expiry for regularly occurring tasks, so, for
example, it could run every morning for a period of 3 weeks.
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Creating A Standard Task

« The next tab is the Actions tab; as with Triggers, you can add
multiple actions to perform when the task is triggered, which

can be combinations of program actions, emails, and
messages.

« See next page for the Actions tab view.
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Creating A Standard Task

3 Create Task

General I Triggers Actions | Conditiﬂnsl Settingsl

When you create a task, you must specify the action that will cccur when your task starts.

Action | Details

Delete

Cancel
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Creating A Standard Task

Create Task
You must specify what action this task will perform,.

General I Trig

Action: S5tart a program ;I
-
Settings Send an e-mail

[ Action _
- Programyscr EL'.E'F'IE'}‘ a rmessage

When you

I Browse...

Add arguments {optional):

Start in (optional):

Cancel
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Creating A Standard Task

« The Conditions tab (as shown on the next page), enables
conditions to be applied for the task actions to be executed on
top of the triggers.

« The trigger tells the task to execute, but before the actions are
called, the task scheduler makes sure any conditions
configured are satisfied.

« The first condition you can specify is to only run if the
machine has been idle for x amount of time — for example, 1,
5, 10, 15 30, or 60 minutes — and an amount of time to wait
until the machine has been idle for that amount of time. For
example, if the condition is set to be idle for 10 minutes and
then wait for the idle for 1 hour, then the computer has to be

Idle for 10 minutes within that 60 minutes for the task to run
#
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Creating A Standard Task

3 Create Task

General I Triggersl Actions Conditions I Settingsl

Specify the conditions that, along with the trigger, determine whether the task should run. The task will not
run if any condition specified here is not true.

il Tdle

[~ Start the task only if the computer is idle for: 10 minutes

Wait for idle for: 1 hour

¥ Stop if the computer ceases to be idle

I” | Restart if the idle state resurmes

Power
¥ Start the task only if the computer is on AC power
¥ Stop if the computer switches to battery power

[T Wake the computer to run this task

Metwork

[~ Start only if the following network connection is available:

I-'—'n;.' connection
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Creating A Standard Task

 You can also configure the task to stop executing if the
computer stops being idle and to resume when the computer is
Idle again.

* Note: on Windows machines a machine is considered to be
Idle If a screen saver is running. If a screen saver iIs not
running, the computer is considered to be in an idle state if
there 1s 0% CPU usage and 0% disk input or output for 90% of
the past 15 minutes, and if there is no keyboard or mouse input
during that period of time.

 For laptops, you can also set power options that tell the task to
run only if running on AC power and, optionally to stop the
task if the power iIs disconnected and the computer starts

running on battery power.
¢
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Creating A Standard Task

* You can also set things to wake the computer to run the task if
the computer Is in sleep mode.

« If a task iIs reliant on network connectivity (for example,
backing up data to another server), you can configure the task
to start only if a specific network connection is available.

« The last tab is the Settings tab (see next page), which enables
you to configure granular settings on whether tasks can be run
on demand. This should be disabled if executing a task outside
of its scheduled time would have negative effects on the
environment, such as a backup or disk defragmentation.

’
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Creating A Standard Task

S Create Task

Specify additional settings that affect the behavior of the task.

v Allow task to be run on demand

™ Run task as soon as possible after a scheduled start is missed

[ If the task fails, restart everny:
Attermpt to restart up tos

v Stop the task if it runs longer than:

1 minute

3 tirmes

2 days

¥ If the running task deoes not end when requested, force it to stop

[T If the tazk is not scheduled to run again, delete it after:

If the task is already running, then the following rule applies:

IDn:u not start a new instance ;I

Cancel
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Creating A Standard Task

* You can also configure whether a task should be run if its
scheduled time has been missed and whether the task should
be restarted If it fails execution.

* You also have a general option to stop the task if it is running
for more than a configurable amount of time and to
automatically delete the task if it is not scheduled to execute
again in the future after a configurable amount of time. This is
a good option if you are creating a task that you know you will
never use again. However, if you think you might use it again,
keeping it around will probably save you work in the future, so
at a minimum make sure you export the task to a file before
deleting it.

’
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Creating A Standard Task

« An option to configure what to do if the task is already running
Is available that enables you to configure whether another
Instance should run, nothing happens, the existing instance is

stopped, or another instance get queued behind the existing
one.

« The new task is now part of the Task library (see next page).

#
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File Acton View Help

&= |5 HE

ih SR PD AR SRV SN Task Scheduler Library 3 Tasks

i‘* Roles
Mame Status | Triggers

ﬁ:j Features
m Diagnostics % GoogleUpdat... Ready At 4:55PM every day

= Hf Configuration
= G} Task Scheduler
=l E-:'_] Task Scheduler Library

1 hour for a dur

¥

% TrialTask Ready Atlog on of WIN-4EVIDTPETAF \Administrator

Actions

Task Scheduler Library -
@ Create Basic Task. ..
L Create Task...

Import Task...

“| Microsoft
@ Windows Firewall with Advz
L Services

The task we created earlier now
present in the task library

0 Tasks

Administrator

= Run only when user is logged on

&5 WMI Control X
.:k Local Users and Groups
&3 storage J | —" |G| Refresh
General | Triggers | Actions | Conditions | Settings | History | Help
Marme: IGuﬂgIeUpdateTa sklsers-1-5-21-2249603298-3063443753-4610085-—]| | Selected Ttem =
Author Administrator B Run
. . — m End
Description: Keeps your Google software up to date. If this task is disabled or =
software will not be kept up to date, meaning security vulnerabilit 4 Dizable
be fixed and features rmay not work. This task uninstalls itself whe
software using it. Export...
. . |:| Properties
— Security options
K Delete
When running the task, use the following user account: [
Help

i~ Run whether user iz logged on or not _ILI
4| | »

< | i

Ends the selected task.

:"'Startl J iﬁ - @ 2 “iaﬁerverﬂauager
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